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What are people thinking?

ANATOMY OF A GROUP MEETING PRESENTATION |
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Figure 1 : What are people thinking??

4Phd comics. Anatomy of a presentation. 2006. URL: http://www.phdcomics.com/comics/archive.php?comicid=719
(visited on 06/04/2006).
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http://www.phdcomics.com/comics/archive.php?comicid=719

Why?

Why give a presentation?

OUTLINE

Figure 2 : Taken from?

4Nature.com. Presentation. 2014. URL:
http://www.nature.com/scitable/ebooks/english-
communication-for-scientists-14053993/giving-oral-
presentations-14239332.
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Where? @

Where will what | say today be applicable?
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Usual contents

The eight parts ... Planning, Practice and Time

@ Plan and prepare
Q Practise
Q Time

Components of a Technical Presentation 7/21



The title slide @)

Contents

Who are you?
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The title slide @)

Contents

Who are you?
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Contents slide

@ Quickly summarise the contents i
@ Can be absent if there is only one thing to convey

@ Content slides can repeat with appropriate highlights, to
remind people where you are in the presentation. It helps the
audience structure the information you are providing.
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Introduction

o Attention grabber MUST have a picture related to your
work and something that you can say to grab the attention
of the audience

Need A brief one-liner on why you had to do something
Preview A brief one-liner on why you had to do something
Task What did you do?

Main message A one-liner on what you did and that you
want all to remember you for it

@ Preview A brief preview of the outcomes
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Existing work: Placing your research ....
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Methods

@ How long? - Depends

o 15 minute conference talk 1 - 2 slides and 2 - 3 minutes
© 45 minute research talk 5 - 6 slides and may be 8 minutes

@ Don't say things, if it is known well. State the method (with
citation) and proceed Depends on audience

@ Resist the tendency to explain this in detail, audience will
generally not follow and you will lose them.

@ Back up slides can contain details
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Results

Climax of your presentation
How long? - Depends

o 15 minute conference talk 4 - 5 slides and 8 minutes
o 45 minute research talk 8 - 9 slides and may be 15- 20 minutes

o Effectively convince the audience of what you promised in the
Preview while introducing

Plots and figures must be clearly visible

Explain the axes at least once per plot type

Don't be lazy and use screen shots of graphs and equations
Think through the results for logical flaws

Talk to your advisor before presenting results
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Conclude @

Components of a Technical Presentation 14/21



References

There is no need to list all papers you have read at the end.
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Answering questions

o Allow time to take questions, about 1 - 2 in a conference

@ Don't get defensive in case you get a critical comment.
Assume that you are playing a role, take it sportively and
then think about it after the presentation.

o Willingly try to answer questions politely. Don’t behave as
if you hate the person who asked you a question. Choice of
words are important.

@ Don't lose cool if your ego was hurt a bit. Most people,
actually dislike the person who put you down than think
that you are dumb.

@ Listen and answer to the question, don't just say
something you know

@ Ifit's a good question, say so. Even if you don’t know the

answer, it tells others that you at least respect the
audience
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Presentation needs Planning |

What is take away message?
Do you really have 10 new findings with punch lines?
What details should you give and what can you leave out?

Can you extend the presentation or shorten it when needed, with
appropriate changes easily?

Do you know your audience?
Do you know in what room and at what time your presentation is?

Do you know if the presentation hall will be well equipped?
Remember, even if it is the organisers fault, you will be the one
who will get flustered when your laptop does not connect or if your
USB is not read or if equations don’t show up.

PDF presentations are safe

Carry all cables with you.
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Presentation needs Planning Il

@ Do you know who talks before you?

@ Check a few minutes before the session begins, if your slides
open up

@ If you are using MAC OS X or LINUX, make sure, your
presentation will open up on a WINDOWS machine. It is unlikely
that they will have MAC OS X or LINUX OS

@ Are you going to look your best?
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Presentation needs Practise |

@ Do you know what slide comes after what?
@ Did you present it aloud at least 3 times to your friend?

@ Before this, did you practise at least twice before the
mirror?

@ Did you insist on a critical feed back from your advisor on
your presentation?

@ Are you conveying the material in a short and crisp manner
or are you beating around the bush?
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Maintain time....

@ Do you think 5 minutes past the given time is alright? No.
Audience hate it and the next person in line is going to
want to kill you for it.

@ Audience lose interest in 15 minutes. Maintaining time is
being courteous.
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Things to Remember

@ Slides are NOT to aid your talk. Make notes

@ Audience cannot read slides and listen

@ Audience like pictures

@ Audience like to be respected

@ Reuvise slides and avoid sp| [:1ling and grammar mistakes

@ Follow MPS rule (Minute Per Slide)

@ Don’t use weird colour combinations in a presentation.
Black background with yellow/

@ Nobody likes this combination

@ People cannot follow a slide full of equations.

@ A pointer is not a lightsaber. Don’t wave it around and be
responsible for blinding the audience with it....

@ Clap for others and then expect claps for your presentation
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